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Report to Finance & Property Sub-Committee on Fixed Assets 
 

The Asset Register and Disposal Policy was adopted by the Finance & Property Sub-

Committee in December 2023 and is being reviewed at tonight’s meeting. Details of the 

policy, along with the Asset Register are included below. 

 

Background 

Local Councils must maintain an asset register to ensure fixed assets are appropriately 

safeguarded. This includes items of a capital nature where values tend to be high, and 

which have a useful life of more than one-year and are used by a council to deliver its 

services.  Fixed assets are also known as non-current assets. Fixed assets in excess of 

£1000 acquired in any year should be added to the Asset Register for management 

purposes. The Council’s Financial Regulations, section 16 refers to the custody of Assets, 

Property and Estates. 

 

Scope of Asset Register 

In order to ensure transparency and accountability, the following items are included in 

the Council’s Asset Register, whether purchased, gifted, or otherwise acquired, together 

with their holding location 

• Land and buildings held freehold or on long term lease in the name of the Council 

• Community Assets 

• Vehicles, plant, machinery and equipment 

• Assets considered to be portable, attractive or of community significance 

• Other assets estimated or known to have a minimum purchase or resale value of 

more than £1000 

• Long term investments, shares and loans made by the Council 

 

The values indicated in the asset register will inform the ‘total fixed assets’ section of the 

Annual Governance and Accountability Return (AGAR). 

 

The following items fall outside the definition for inclusion and are therefore excluded 

from the Council’s Asset Register 

• Land and buildings held on short term lease or rented 

• Land and buildings maintained or serviced, but not owned by the Council 

• Assets rented by or loaned to the Council 

• Stock items intended for resale 

• Stationery and other consumable items 

• Boundaries of land owned i.e. fences, hedges, gates 

• Floor or land surfaces and drainage 

• Plants and trees 

• Assets with a purchase of resale value of less than £1000 

• Cash and short terms investments 

• Intangible assets i.e. internet domain names, contingent assets, trademarks 

• Liabilities i.e. borrowings, creditors 

 

A separate section of the Asset Register will contain a schedule of disposals. All asset 

disposals must comply with the procedure referenced in this policy.  

 

Valuation of Assets  

Once recorded on the asset register, the value of assets must not change from year to 

year until disposal. Concepts of depreciation and impairment adjustments are not 

applicable to local councils. 

Assets must be valued by the purchase price net of VAT (if VAT is applicable)  



Finance & Property Sub-Committee Meeting 3rd March 2026                                     FP26/03#34                                            
 
  

 

Where the purchase price of the asset is unknown, the insurance valuation should be 

applied. As a last resort a nominal value of £1 may be applied. This should also be used 

for assets gifted to the Council. 

There is no guidance where land or buildings have been subject to substantial 

renovation and improvement to such an extent that the new market value bears no 

relation to the original purchase cost. In order to avoid renovation and improvement 

work being separately recorded on the asset register and in these exceptional 

circumstances only, a market value supplied by a qualified surveyor may be entered. 

 

Procedure for updating the Asset Register 

The start point for updating the register will be the agreed figures for the end of the 

previous financial year. The accounts should be reviewed for all purchases made during 

the year and the identification of any new assets gifted to the Council during the year. 

Any new assets which fall within the categories stated above should be added to the 

asset register with the value applying as detailed in the policy. 

A review should be carried out to establish any assets sold, lost, disposed of, or gifted by 

the Council during the financial year. Any asset falling within the relevant categories 

should be removed from the asset register and recorded in the schedule of disposals. 

The asset register should also record any assets loaned by the Council, including details 

of the person or organisation borrowing the asset, its location and the date when the loan 

period ends. 

A check should be carried out annually to ensure all items included on the asset register 

can be physically verified. If any assets cannot be located a report must be made to the 

Council at the earliest opportunity for a decision as to any follow up action. Assets which 

cannot be located should be removed from the asset register and recorded in the 

schedule of disposals. 

 

The Asset Register and Insurance 

For the purposes of insurance the asset register may include a column, if appropriate, to 

record the replacement value of each asset. 

The Asset Register will be used as a guide for insuring the Council’s assets.  

An annual insurance review will be undertaken to ensure the Council’s land, buildings 

and property are valued accurately. It is recommended that buildings should be 

revalued every five years to ensure that up to date values are applied to the insurance 

policy.  

  

Asset Disposal Procedure  

Asset disposals must be referred to the Finance & Property Sub-Committee for prior 

approval. Any proposed disposal with an asset value of more than £500 must have a Sub-

Committee recommendation for approval by the Management Committee or Full 

Council. 

 

All proceeds from such disposal are the property of the Council and must be accounted 

for and reported. Asset disposal decisions, and the reasons for taking them, must be 

documented in the Council meeting minutes to ensure financial transparency and 

accountability values are met and to ensure there is a proper audit trail. 

The best value outcome must be a consideration when disposing of assets. Assets should 

only be disposed of after checks have been made to ensure that the item could not be 

utilised in other areas of the Council’s work. Disposal should be based on a fair market 

value for each item which should be based on 

• Current market value 

• Condition of the item 

• Age of the item 

• An assessment of the usefulness of the item 
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An external valuation service might be necessary in some circumstances. Where 

computer equipment, or other data storage devices are being disposed of the equipment 

must be reformatted prior to disposal to delete all data. 

There must be a valid reason for disposal, this could be 

• Equipment no longer required as a result of a change in circumstances 

• Equipment obsolete or not complying with health and safety standards 

• Beyond repair but has scrap value 

Special consideration must be given to items which may potentially be hazardous or a 

pollutant which are likely to have a negative impact on the environment. 

Assets identified for disposal have to be dispensed with via the following channels 

• Sale by public tender 

Sale by public tender should be advertised using appropriate channels and sealed bids 

sought. Assets must be sold as seen and no warranty given or implied. Sealed bids must 

be opened at the designated time by at least two officers who should witness the 

opening, scrutinise and consider the offers. Arrangement for acceptance of any offers 

must have been made in accordance with the decision made as set out above. Full 

payment must have been received prior to any asset being released. 

• Donation to a community or voluntary group 

Where the Council has determined that goods have no residual value, and where their 

disposal is therefore unlikely to produce sufficient revenue, it may authorise the donation 

to a local charitable group within the parish. 

• Scrapped through an authorised dealer 

Where items have a negligible value of where the cost of time involved to manage the 

sale process would exceed the financial benefit, the equipment may be scrapped 

Choice of the most appropriate method of disposal will be influenced by the nature of the 

goods being disposed of and any market value.  

Items cannot be sold/gifted to staff members or councillors for the purposes of managing 

conflicts of interest. 

It is important that and asset disposals are correctly handled to ensure accountability and 

transparency. The Asset Disposal Form must be used to record the authorisation of the 

disposal by the appropriate means, and the value or values achieved by its disposal. The 

Town Clerk is responsible for ensuring the Asset Register is updated following the 

authorised request and approval to ensure that relevant audit requirements are followed. 

 

 

 

 

Carla Boyles 

Town Clerk/RFO                                   March 

2026 
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Ross-on-Wye Town Council Fixed Asset Register Year End 31st March 2026

ASSET Date of Acquisition New Items this F/Y Disposals this F/Y
Value as stated in 

Register
Notes

Buildings

Corn Exchange, 7 High Street 29 August 2002 £290,000.00 Purchase Price

Homs Road Car Park 18 October 2017 £1.00 Asset Transfer Herefordshire Council

Larruperz Community Centre, Grammar School Close December 1987 £138,000.00 Purchase Price

Town Hall, Cantilupe Road (formerly The Old Chapel) March 2015 £5.00 Asset Transfer Herefordshire Council

Market House, Market Square March 2015 £5.00 Asset Transfer Herefordshire Council

Red Meadow Toilets, Kyrle Street March 2016 £1.00 Asset Transfer Herefordshire Council

P.V.Panels / Red Meadow Toilets April 2021 £9,000.00 Part funded by European Regional Development Fund

Wye St Toilets, Wye Street March 2016 £1.00 Asset Transfer Herefordshire Council

Bandstand 2003 £29,000.00 Transferred to ownership of RTC from Ross Lions in 2003

£466,013.00

Land

Cemetery 1940 £550.00 Purchase Price

Deanhill Park 1984 £5,500.00 Joyce Thomas - Mayoral Project

Blake Memorial Gardens 9 December 2015 £1.00 Asset Transfer Herefordshire Council

Caroline Symonds Gardens 9 December 2015 £1.00 Asset Transfer Herefordshire Council

Crossfields 9 December 2015 £1.00 Asset Transfer Herefordshire Council

Long Acre 9 December 2015 £1.00 Asset Transfer Herefordshire Council

Rope Walk 9 December 2015 £1.00 Asset Transfer Herefordshire Council

£6,055.00

Vehicle

Mercedes Benz Sprinter 314 Cdi Tipper WR67 HHY 1st October 2020 £19,760.00

Kubota RTV-X900 CN19 BWM
9th April 2024 £13,000.00 Purchased from Hopkins Tractor Hire Ltd. 

£32,760.00

Equipment, Furniture and Misc

Chains of Office £24,300.00

Chamber Furniture £2,400.00

Christmas Lights 2022/2023 £26,000.00

Christmas Lights - Wilton Road lighting columns x 12 November 2024 £7,792.60 12 x bespoke hedghog motifs that attach to lighting columns.

Christmas Lights - 2 x hedgehog cross street features March 2026
£3,935.00

New cross street features for Brookend Street purchased from Festive 

Lighting.

Digital screens x 2 October 2022 £25,156.00
Located on the corner of Gloucester Rd, High St, Broad St and on Cantilupe 

Road.

Town Hall - Office Equipment & furniture 2020 £46,783.00
Office equipment and furniture moved from the Corn Exchange to the Old 

Chapel March 2024.

Town Hall - Meeting screen and accessories March 2024 £1,355.00 Purchased from Tate Technology.

Town Hall - IT equipment May 2025
£1,035.00 Ubiquiti pro max 48 PoE switch

Council Depot/Containers/Portacabin/Fencing 2021 £22,925.00

Council Depot additional container 11th November 2024 £2,560.00 Purchased from Triple Eight Containers.

St Mary's Churchyard - Floodlights 2020 £30,000.00

Market House - Floodlights £1,165.00

Paintings x 4 Restated 2023 £10,700.00 Revalued for insurance purposes (September 2023)

Play Equipment & Fencing - Deanhill both play areas £70,050.00

Estimated value of equipment that was disposed of and replaced with new 

in April 2024 was £20,000 and has been removed from the total. Disposal 

of tower, trim trail and swing as beyond their useful life.

Play Equipment & Fencing - Deanhill Junior area April 2024 £33,297.00

2.4m Birds Nest Swing, Scramble Net Log Climber, sq/m SaferGrass Tiles 

22mm - Designed to follow ground

contours, sq/m Geo Membrane For GrassSaver, Space Frame - Orbiter, 

Balance Beam, Bouldering Wall - 2.5m (single sided modular) c/w 

Visibility Gap, Science Activity Panel - Weather, Activity Play Panel - ball 

maze, Activity Play Panel - showtime mirror.

Play Equipment - Ropewalk - New Climbing Unit 2022 £10,000.00

Play Equipment & Fencing - Ropewalk 2019 £45,000.00

Play Equipment - Ropewalk - Canopus November 2024 £23,999.16 Supplied & installed by Kompan

Security Barrier at Red Meadow Car Park £3,343.00

Skate Park Restated 2018 £1.00
2006/2007 - Recommissioned/Grant funded by Barclays Spaces 4Sports. 

Land owned by Herefordshire Council, equipment maintained by Ross 

Street Furniture/ New Notice Boards/Benches/Planters 2022/2023 £40,000.00

Street Furniture £5,000.00

Walenty Patel Sculpture Long Acre £40,000.00
Replacement Value as advised by Artist/Asset Transferred with Land in 

2015

Walenty Patel Sculpture Rope Walk £40,000.00
Replacement Value as advised by Artist/Asset Transferred with Land in 

2015

Town Centre cleansing operative barrow 15th November 2024 £1,166.79 SPACELINER DOUBLE C/W SOLID TYRES purchased from Glasdon.

Ticket Machine @ Homs Road Car Park December 2025 £4,780.50
Ticket machine aquired and installed by Herefordshire Council on behalf of 

the Town Council.

£512,993.55

TOTAL £9,750.50 £0.00 £1,017,821.55

REVISED GRAND TOTAL £1,027,572.05

The definition of assets used for the purpose of the register is land and buildings, vehicles, plant and equipment with a value in excess of £1000.00


